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How to
check your class’ reports for
Year 10







Step 1:   Open Edumate and press menu
	Go to Teaching and Results and press.




Step 2:  Press Print reports.



Step 3:   The defaults should be Academic Year  = 2011, Report Period  = 2011 Semester 2 Year 10 and Group  = Class. 
           For Students you need to select your class.
           Press Create (Do not tick the Schedule this report box.)



Step 4: This box appears and you go and make a cup of tea as it will take 10 minutes to produce  the PDF’s for you to read. (It should take 5-10 min depending on the size of your class)







Step 5: Once this screen appears go to the download as a single PDF 1-27 and check your subject. It doesn’t show you it is doing anything when you click, but it should take about 1 min to load. You will then see for each student in your class their whole report. It is only necessary to check the subject you teach.

Step 6:
	1 Check the course outline
	2 Check that each outcome has a tick
	3 Check that the graph and grade are the same. (In this example the A area has the red line)
	4 Check the “Commitment to Learning” all have a tick.
	5 Check your comment.

	Thank you , you are finished.  (Report any errors to Kirk)
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I ss151 ANNABEL, Kara Helene View as PDF or Openoffice
I ss152 ARDAGH, Hayley Kara View as PDF or Openoffice
I ss1s1 ARELLANO, Julia Marion View as PDF or Openoffice
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I ss103 JONES, Charlotte Maree View as PDF or Openoffice
I 88104 JONES, Courtney Mae View as PDF or Openoffice
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